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1. OBIIHUE NOJOXEHHWA

1.1. O6paboTKa NepcoHANBHLIX JAHHBIX MOXKET OCYIIECTBIATHCS UCKIIOYUTENBHO B
UeNsX IMPUHATHUS pelieHHs O TPYIOOYCTpOMCTBE, KaJpOBOTOo  IUIAHUPOBAHHA,
OCYIIECTBICHMS  TPYAOBBIX  OTHOIIEHHMH, W B  CHOyyasX, YCTaHOBJICHHBIX
3aKoHOAaTenbcTBOM Poccuiickoii @enepaunu.

1.2. Tlpu onpenenenun obbemMa U copepxanusi, oOpabaThbiBaeMbIX MEPCOHATBHBIX
naudeix B OOLIiecTBe ¢ OrpaHMYeHHOM OTBeTCTBeHHOCTHIO YueOHbiid Llentp «IIpowm-
VIHkuHUpuHr»  (gasiee 1o Texkery — Oprasusauusi) JODKHO PYKOBOACTBOBATHCS
Koncruryumeit Pocculickoit ®@epepauuu ot 25.12.1993, TpyaoBelM KOJEKCOM
Poccuiickoit ®@epepaunu ot 30.12.2001 Nel97-®3, ®@epepanbHblM 3akoHOM  «O
IICPCOHANBHBIX AaHHBIX» oT 27.07.2006 Ne 152-®3 m MHLIMH HOPMaTHBHO-TIPABOBLIMH
aktamu Poccuiickoit @enepaliui.

2. MOPANOK XPAHEHWA NEPCOHAJNBHBIX TAHHBIX

2.1. XpaHeHue DOBJNEKTPOHHBIX HOCHTeNell (IUCKOB, (Ieu-HocuTeneil u T.I1.),
COZIEPKAIIMX TIEPCOHATLHEIE JAaHHEBIE, JOJDKHO OCYIIECTBISATECS B CHeHANLHEIX MAarKax,
3aKpBITHIX HIKa(ax wiu celi(ax, B MOpAAKe, UCKIFOYAIOLIEM JOCTYIl K HUM TPETbUX JIMLL.

2.2. be30onacHOCTL MEpPCOHANBHBIX JAHHBIX MPHU UX 00pabOTKe C MCHOJIb30BAHHUEM
TEXHUYECKUX M MPOTPAMMHBIX CPEACTB 00CCIEUMBACTCSA C IOMOIIBIO CHCTEMBI 3aIlUThI
MEPCOHANBHBIX JIAaHHBIX, BKIFOYaromield B ceGs OpraHM3alMOHHBIE MEPhl M CPEJICTBA
3aMTel  WHOOPMANWH, YAOBIETBOPAIOIIME YCTAHABIMBAEMBIM B COOTBETCTBHH C
3aKOHOAaTeNbCTBOM P® TpeboBaHusM, obecreynuBaoUM 3aliMTy HH(OPMaLKK.

2.3. O6paboTKa 1epcoHaNbHbIX AaHHbIX B OpraHusaluy OCyLIECTBIAETC O YTpaThl
MIPABOBBIX OCHOBaHHiI 00palOTKM mNepcOHaNbHBIX MAaHHBIX. IlepeueHs HOpPMAaTHUBHO-
MpPaBOBBIX aKTOB, OIPEACISIOLUIMX OCHOBaHHs 00pabOTKH NEpCOHAJIBHBIX JaHHBIX B
Opranuzanuu  onpegensitorcss  «llepeuneM cBejeHul, colepXalllux NepPCOHAlbHbBIE
JIAHHbICY.

2.4. 1lo MCTeUeHMM CpOKAa XpaHEHUs MAOKYMEHTHI, MO0 HHBIC MaTepHaJIbHbIC
HOCHTEJIM TEePCOHANBHBIX MAHHBIX HOJDKHBI OBITh YHHYTOXKEHBI 0€3 BO3MOXKHOCTH
BOCCTAHOBIIEHUS (HarpuMmep, B OymaropesarejbHbIX MalllMHaX) C COCTaBIeHueM akTa. Jlns
MAallMHHBIX HOCHTEJIEl [IoNyCcKaeTcs rapaHTUPOBaHHOE yJajleHue MH(OpMaluu MeToA0M
MHOFOKpaTHOﬁ nepesanmucu C MOMOIIBHD CHGU,HEU'IHBPIPOBEIHHBIX nporpamMmm (Hanpnmep,
«Safe Erase», «Eraser», «FDelete») 6€3 yHHYTOKEHUs MATEPHAIILHOIO HOCUTEIS.

2.5. Obe3nuuuBaHus MePCOHAIBHBIX JJaHHBIX B Opranuzaiuy He npeanoaraercs.

3. HOPAOOK PABOTHI CO CBEAEHUSAMMU, COAEPKAIIMMMW
MEPCOHAJIBHBIE TAHHBIE

3.1. Ilpu oGpa®oTke NEpPCOHANBHBIX AAHHBIX HAa OYMaXkKHBIX JOKYMEHTaX, ChEMHBIX
HOCHTENSX (JUcKaX, (Jem-HOCUTENsX W T.M.), KOMIBIOTEpaX M JPYTUX TEeXHHYEeCKHUX
cpeactBax, pabGorHuku Opranusanuu o0s3aHBl CIEJUTh KAaK 33 COXPAaHHOCTBIO CaMHX
OyMaXHBIX HOKYMEHTOB, ChEMHBIX HOCHTENEH M KOMIIBIOTEPOB U JIPYIHX TEXHUYECKMX
CPEACTB, TaK W 3a COXPAaHHOCTHIO, COAEpXKalleics B HUX HMH(pOpMalMM, a HMEHHO He
JOIMyCcKaTh HENPaBOMEPHOTO O3HAKOMIIEHUS ¢ HEll JIULL, He UMEIoLMX Jo1ycKa K paboTe ¢
IepCOHabHBIMM JJAHHBIMU.



3.2. 3ampeiaercss XpaneHue MIH OCTaBlieHHe OYMaXKHBIX JIOKYMEHTOB M CHEMHBIX
HOCHTENEH, COIEpkKAIMX TMEPCOHAbHBIE JaHHBIE, B BUJIE, MO3BOJSIOIEM OCYIIECTBUTH
BHU3YQJIBHBIH IIPOCMOTP COOEPMAIIMXCA B HHUX TNEPCOHAIBHBIX JIAHHBIX, MX
¢doTorpadupoBaHue WIM HECAHKLMOHMPOBaHHOe co3jaHue Komuii. HameuataHmbie
JOKYMEHTBI, COJEPXKALUME IEPCOHANbHBIE JAHHBIE, JOJKHbI M3BIMATLCS U3 MPHUHTEPOB
HEMEJIEHHO. XpaHeHHEe OYMa)KHBIX NOKYMEHTOB M CHEMHBIX HOCHUTENEH, CONEpIKallUX
IIEPCOHAIILHBIE JAHHEIE, JOIYyCKAeTCs TOJNIBKO B CIIEIHANLHBIX 3aKPBITHIX mKadax, ceiidax
1 TIOMENIeHMsIX, K KOTOpBbIM HCKJIIOUEH JOCTYIl JIML, He IONYLIECHHBIX K 0Opaborke
COOTBETCTBYIOWMX llepUU}l'clJlele HdHHbBIX.

3.3. 3anpemaercs Oe3 npsMoi ciyxeOHOM HEOOXOAMMOCTH JejaTh BBIITMCKH
MEPCOHANBHBIX J@HHBIX, PacleyaThiBaTh JAOKYMEHThI C IEPCOHAIBHBIMM JaHHBIMH HIIU
3aMKUCHIBATH NIEPCOHANBHBIE AHHBIE HA ChEMHBIE HOCHTEIH.

3.4. 3anpeinaercs BBIHOCUTH JOKYMEHTHI, ChEMHBIE HOCHTEIH WIH TEPEHOCHbIE
KOMIIBIOTEPBI, COIEPXKAILME IEPCOHANIBbHBIE JAHHBIE, 3a MPEAENbl CIIYy)XeOHBIX MOMEIIeHHH
Opranuzauuu, ecau 310 He TpeOyeTcs AN BBINOJHEHHS CHYXeOHBIX (TPYHOBBIX)
00s13aHHOCTEH W eclid Ha 3T0 He JaHO paspelieHue aupekropa OpraHuzanyy I
OTBETCTBEHHOT'O 3a OpraHu3alHio 00pabOTKH MePCOHANBHBIX TaHHBIX.

3.5. byMaxHble JOKYMEHTHI C TMEPCOHANBHBIMH NAHHBIMM, ¥ KOTOPHIX HMCTEK CPOK
XpaHeHUA, JTMIIHKWE WIH HWCITOPYCHHBIE KOTMH JIOKYMEHTOB € MEPCOHAIBHBIMK JIAHHBIMH,
JOJDKHBI OBITh YHHMYTOXKEHbI 0e3 BO3MOXXHOCTM MX BOCCTAHOBJIEHWS (Hanpumep, B
peaepax).

3.6. bosbuive 00BEMBI OyMaXKHBIX JOKYMEHTOB C TE€PCOHANIbHBIMH JaHHBIMH,
CbEMHBIE HOCHUTENM C NEPCOHANIBHBIMU JI@HHBIMM, 4 TAKXKE BCTPOCHHBIE B KOMIBIOTEPHI
HOCUTEJIM C [epPCOHAIbHBIMM JAHHBIMH JOJDKHBI YHHYTOXATLCS I0J KOHTPOJIEM
OTBEICTBCHHOIO 3a OpraHusauuio o0pabOTKM NEepCOHANbHBIX [JaHHBIX, CIOCOOOM,
UCKIIIOYAIOLLMM JaJibHelillee BOCCTaHOBICHHE HHPOPMALIHMH.

3.7. MOHHUTOpPbI KOMIIBIOTEPOB, HCNONBL3YIOMUXCs Uil 00paboTKK MepCcoOHaNbHBIX
JTAHHBIX, TOJDKHBI OBITh OPUEHTUPOBAHBI TAKUM 00pa30M, YTOOBI MCKITIOYMTH BH3YaTbHBIH
npocMOTp MHQpOPMAIMKM C HAX JHIaMM, He MMEIOLMMHM JOIycK K o0paborke
[IEPCOHANBHBIX JJAHHBIX.

3.8. Kareropuuecku 3ampemiaercs yNOMHHAThb B Pa3sroBOpPE C TPETHUMH JIMLIAMH
CBEJICHUS, COJIepIKallie MepCoHanhHbIe TaHHRIE.

3.9. 3ampeniaeTcs B Hepabouee BpeMsl WIIM 3a NpejeiaMu CIIykKeOHBIX MOMeIeHuH
YIOMHHATh B pa3roBope ¢ Kem-iubo, Biitoyas no0bix paGoTHUKOB OpraHu3aluu,
CBEJICHH, COACPIKALIKME NEPCOHAJIBHBIE JAHHBIE.

3.10. 3anmperaercs o0Cy»IaTh NOPANOK AOCTyNa, MECTa XpPaHEHHs, CPeACTBa H
METO/bl 3alLUThl IIEPCOHANIBHBIX JaHHBIX C KeM-TH00, KpoMe OTBETCTBEHHOIO 3a
opranu3auuilo 00padOTKM TEpCOHANBHBIX JIAHHBIX, aJMUHUCTpaTopa Oe30macHOCTH
HCIT/1H, pyxoBOACTRA, WM JUIA, YNMOJHOMOYEHHOIO PYKOBOJCTBOM Ha OOCYIKIEHHE
JTAHHBIX BOTIPOCOB.



